“LaCool” System

User Manual

What is “LaCool”?

"LaCool" is an on-line paper submission / registration system,
allowing participants to edit their personal profiles, submit papers,
and regqister for attendance as well as to complete payments

with just one user account.

"My LaCool" is a personal space in the "LaCool" system after
creating a user ID.



Paper Submission Flow

ICAPP2017 Login ICAPP2017 ICAPP2017
step> Review information  st=p3 Complete profile registration step2 Complete account setting

Prof. i | [—— In the inftial settings, the email address s enterad in the

Titlew @0F login 1D field, but you can change .
1 Create My LaCool account M
i Low Medium High
e.g. ohn A Smith passuord
Name 4 First Mame: Middle Name Last Name

‘The security level of the password is shonn immediately
above.

Password (confirmation) Confirm Password
My LaCool User pre—
Please log in from here it you have My LacCool Login ID and
RENS g occompany
Affliation « Decas
Login D
Please review the ID and password and dlick Save
password to save new Login ID and password

2. User profile 3.Login ID &

1. Login page

setting password setting

ICAPP2017 My LaCool

= Edit IDi’Password = Edit Profile 3 Logout
R —

Name : John Smith Mr/Ms. (Time and date of the last login : 2016/06/07 15:12:49) 5 Pap er

Menu submission
Abstract

© New Submission of Papers

6. Forgot 1D/

tnquiry

Password

4. Your account © Inquiry

(My LaCool)



* Recommended Environment for Browsing

ICAPP2017 Login This shows the versions of recommended

browsers of the “LaCool” System for PCs,
smart phones, and tablets.

%] Create My LaCool account

Dlomme lom e Fememe Bl | o anl | e i mis mem eam i el e

Recommended environment is as follows.

PC:
0s Browser
Windows 7 Internet Explorer 8
Windows 7 Internet Explorer 9
Windows 7 Internet Explorer 10
Mac OS 10.9 Safari 7

Smartphone and Tablet:

0s Browser
Android 4.2 the standard web browser on the device
i0s 7 the standard web browser on the device

= If the functicns "enable JavaScript” and "allow all cookies” are not set,
it may cause failure in system operation or screen display.

OK

® Close % Login
—

© Click here if you forget your password.

0O Click here if you forget your login ID.




1. Login Page

if you are ...

(D A new user:
Click “Create My LaCool account”.

2 A LaCool User:

® Log in with your login ID and password.

Flease log in from My LaCool User if you are qualified to
the followings

= Those who already registered to ICAPP2017 @ If you have forgotten either your login ID or
password, it can be reset through instructions on
“6. Forgot Login ID? Password?” page.

My LaCool User

Please in from here if you have My LaCool Login ID and
password.
Login ID
Password

® Close @
——— o

@ 0 Click here if you forget your password
O Click here if you forget your login ID.




2. User Profile Registration

Prof.
Dr.
Mr.
Ms.

Title (required)

£.9. John A Smith
Name (required) o

Middle Name Last Name

2.0, XXX Company
Affiliation (required)

Address
. office
send to/Contact to (required) ~ "2
Address (raquirad)
Country (requirad) | Please select v

Phone (required)

E-mail {required)

(for confirmation) E-mail {required)

Membership

I you belong to AESJ, ANS, KNS or SFEN, please select "Member”

membership (requirsd}

Nen Member
Member of (raquired for members)  Please select... v

Member ID (required for members)

2

Jcs's privecy policy for handling personal information
Please proceed after agreeing [ICS's privacy policy for handling personal information]

" ,c«rPﬂf%

Agres*® 10860038(06)

—————

Please review the information above.
If everything is correct, click Next before proceeding.

>

Email

@ Please fill out all required items.

@) Please read “JCS's privacy policy for
handling personal information” and check “Agree”.

@) When you complete the profile registration,
you will receive an automatically generated email
from “lacool-send-only@convention.co.jp”.
Please click on the link on the email to proceed to
login ID and password setting.

*|f you do not receive the e-mail below , check
whether it has been received as a spam mail.

Profile registration (Auto-reply)

lacool send-only
<0 12:03
This email was sent from a send-only address.
Registration of your profile has been completed.
Profile number : 000000000000001

@

The profile number is necessary for inquiries.
*Login ID/password setup enables you to use My LaCool page and confirm/update your profile.

https://lacool.convention.co. jp/jcs/personallnfo /mailLink /MDAWMDAWMDM 20 Cwwi M DAWMDAWMDAWMDAWMDE=

Secretariat of ICAPP 2017
Japan Convention Services
E-mail:icapp2017 @convention.co.jp




3. Login ID & Password Setting

ICAPP2017

step1 ID/password Setup step2 Complete account setting

Login information

)

In the initial settings, the email address is entered in the

Login ID | icapp@coenvention.co.jp login ID field, but you can change it.

Low Medium High
Password
The security level of the password is shown immediately
above.
Password (confirmation) Confirm Password

-E p

Please review the ID and password and click Save
to save new Login [D and password.

(DYour email address is preset as the login ID.

When you complete the login ID & password
setting, your account (“My LaCool”) will be
ready for use.

Please be careful not to forget your login ID and
password.

If you forget login ID and password, it can be reset
through instructions on “6. Forgot Login ID?
Password?” page.



4. My LaCool Account

ICAPP2017 My LaCool
SRS SRS R

Mame : John Smith Mr./Ms. (Time and date of the last login : 2016/06/07 15:12:49)

||Menu| |

Abstract

© HMew Submission of Papers

@ Click “New Submission of Papers” to proceed with paper submission.

@) you have any questions, click “Inquiry” to send your questions.



5-1. Paper Submission (Affiliation)

step1 Entry of information on Affiliation

stepz Information on the Top Author's(s) Affiliation/Information on the Co-author's(s) Affiliation

stepz Information on Abstract step4 Confirmation of input data steps Completion of receipt

Entry of information on Affiliation

- Enter all affiliations of the top author (1st author) and all co-authors.
- Selection of the entered affiliation for each author will be on the next step.

@ Entering all affiliations of the top author and all

~ Afistion entered for user profie is shovn in Afliation 01. co-authors is required before entering co-author(s)
B information.
Affiliation01 | 1apan convention Service
D *Your affiliation will be shown in Affiliation01.
Affiliationo2
Affiliation01 can be modified on this page.
Affiliation03
Affiliationtd ope . .
(2 When all affiliations are entered, click “Next” to
Affiliation0s resu me
Affiliation06
Affiliation07
Affiliationos
Affiliationoo
Affiliationi0

® © Next

# Retum fo E Pasﬂmz Lacooti
Confirm the details and press the "Next" button above
to go to the "Information on the Top Author's(s) Affiliation/
Information on the Co-author's(s) Affiliation” screen.




5-2. Paper Submission (Top Author’s Affiliation and Co-Author Entry)

step1 Entry of information on Affiliation

step2 Information on the Top Author's(s) Affiliation/Information on the Co-author's(s) Affiliation ®Se|e(:t the affl I iation Of the top a Uthor-

stzpz Information on Abstract stepa Confirmation of input data steps Completion of receipt
-The reg\stmed T%Author and Co-authars are shawn in the list @Enter the co-author’s information and select their
- To change any information on Authars, click "Edit." To delete one, click "Deletion.”

- You canchande the pasition of a Co-author by dragging and dropping it. als g
No Name Affiliation Edit Deletion affl I |at|0n .

1 John Smith Japan Convention Service
@Click “Add Co-Author” to confirm the entered
information. Repeat steps 2 and @) to register the next

Affiliation of the Top Author

co-author.

Specify the Affiliations of the Top Author

Affiliation{s) (required) [ Japan Convention Service

@When all co-authors’ information is entered,
Names of Co-authors click “Next” to resume.

® Name (required) First Name Middle Name Last Name

*The entered affiliation in step “5-1” will be shown

Affiliation of Co-authar(s) with check boxes for affiliation selection on this screen.

Specify thf Affiliations of Co-authors.

Same as Top Author
Affiliation{s) (requirad)

Japan Convention Service

To add co-authors, enter the required information then press "Add Co-Author”.
Repeat the same steps to add next co-author.

© © Add Co-Author

After registering all Co-authors, press the "Next" button.

@ Return © Next @

# Return to E PaHgM‘ Lacooll



5-3. Paper Submission

stzp: Entry of information on Affiliation

step2 Information on the Top Author's(s) Affiliation/Information on the Co-author's(s) Affiliation

step3 Abstract information steps Confirmation of input data st=ps Completion of receipt

Please select the track to apply your paper

If the top authar (1st author} of the submitting abstract is 35 years old or younger at the point of conference
date (April 24th, 2017), the abstract will be subject to the selection of the Student and Young Generatien Aw
Track (required) 27d

S)

Please select v

Title of Abstract

Font Style

[B]z]ujala

Title of Abstract (requirad)

®

(Dselect the track of your paper.
(QEnter the title of your paper.
QEnter the abstract of your paper.

@Uploading of other PDF files will be
accessible after submission starts.

®BWhen all the required information is entered,
click “Next” to resume.

Within 5

- Total number of characters: Family

name, Firstname, Affliation SSehascss

- Abstract Title 0 characters
- Current Abstract 0 characters
- Total number of characters 33 characters
@ If you copy and paste data created In WORD format in the Abstract entry field, even the Font Style is
reflected

You can apply a Font Style by entering characters after pressing the following button

- Title number of words : 0 words
+ Total number of words : 0 words

Draft Paper PDF

UR\oad will be possible after the start of draft paper PDF submission.
This item is unnecessary to set at this point.

Draft Paper PDF File

Final Paper PDF

_LFJR\Dad will be possible after the start of final ptaper PDF submission.

is item is unnecessary to set at this point.

Final Paper PDF File

Copyright PDF

UR\Dad will be possible after the start of Eopyri?ht PDF submission.
This item is unnecessary to set at this point.

Copyright PDF File

Abstract

Abstract{required) —
[Blzlufa v @@[F[>][<[x[°[«][> 0]
o f— _

@ Return © Next @

Ry

Confirm the details and press the “Next” button above
to go to the "Confirmation of input data” screen




5-4. Paper Submission (Confirmation)

step1 entry of information on Affiliation

step2 Information on the Top Author's(s) Affiliation /Information on the Co-author's(s) Affiliation
step3 Information on Abstract step4 Confirmation of input data steps Completion of receipt

University/Institution,/
Hospital name Cepartment name

z
&

Mame

(DThe entered information is shown for confirmation.

1 John Smith Japan Convention Service

T — (@After confirming the information, click “Save” to

1 Water-Coolzd Reactor Programs and Issues H 1
Track (requirad) 35 years old or younger at the point of April 24th, 2017 co m p | ete Su b m I SS|on .

student at the peint of April 24th, 2017

*The submitted information can be modified until the

Title of Abstract (required) Title of Abstract TEST

submission deadline.

Downloaded Abstract PDF is not reflected in created
Abstract Download materials such as abstract books in the unchanged
layout, so please make a note of this.

Abstract Body TEST Abstract Body TEST Abstract Body TEST Abstract Bedy TE
ST Abstract Body TEST Abstract Body TEST Abstract Body TEST Abstract Body
TEST Abstract Body TEST Abstract Body TEST Abstract Body TEST Abstract B
ody TEST Abstract Bedy TEST Abstract Body TEST Abstract Body TEST Abstra
ct Body TEST Abstract Body TEST Abstract Body TEST Abstract Body TEST Ab
stract Body TEST Abstract Body TEST Abstract Body TEST Abstract Body TEST

Abstract(requirsd) apstract Body TEST Abstract Body TEST Abstract Body TEST Abstract Body TE
ST Abstract Body TEST Abstract Body TEST Abstract Body TEST Abstract Body
TEST Abstract Body TEST Abstract Body TEST Abstract Body TEST Abstract 8
ody TEST Abstract Body TEST Abstract SBody TEST Abstract Body TEST Abstra
ct Body TEST Abstract 8ody TEST Abstract Body TEST Abstract 8ody TEST Ab
stract Body TEST Abstract Body TEST Abstract Bady TEST Abstract Body TEST
Abstract Body TEST Abstract Body TEST Abstract Body TEST Abstract Bedy TE
ST Abstract Body TEST Abstract Body TEST Abstract Body TEST Abstract Body
TEST Abstract 2ody TEST Abstract Body TEST Abstract Body TEST Abstract B
ody TEST Abstract Bedy TEST Abstract Body TEST Abstract Body TEST Abstra
ct Body TEST Abstract Body TEST Abstract Body TEST Abstract Body TEST

Draft Paper PDF

Draft Paper PDF File

Final Paper PDF

Final Paper PDF File

Copyright PDF

Copyright POF File

tion. Changes can be made until the submission deadline.

G Return © save @

Confirm the deta
to goto the

ndl pre
mple

ion of receipt” screen



5-6. Confirm/Edit a Registered Paper

ICAPP2017 My LaCool

= Edit IDﬁPassword = Edit Profile [= Lﬂgout

Mame : John Smith Mr/Ms, (Time and date of the last login : 2016/06/07 15:12:49)

Menu

1 record(s)

290058 (Rregistered) ﬂ

© New Submission of Papers

inquiry

@ Inquiry

(DAfter paper submission is successfully completed, paper number (aXXXXX) will be shown.
Click the paper number to edit or confirm the submitted paper. Editing is possible until the submission deadline.

11



6. Forgot Login ID? Password?

ICAPP2017 Login ICAPP2017

] Create My LaCool account

Enter the login ID, press the mail send button, and then an email
Is sent to the registered
email address to confirm identification
Login ID
Please log in from My LaCool User if you are qualified to
the followings

g ) = le of t: abcdef le.co.j
- Those wha already registered to ICAPP2017 xample of input: abcdefg@example.co.jp

= Sending email

# Return to lﬂﬂln screen

My LaCool User

Please log in from here if you have My LaCool Login ID and
password.

Login ID

Password

ICAPP2017

@ Stﬂﬂl User Identification step2 Complete

 Close = Login
——

’! Click here if you fomst your Rasswcrd.

@ © Click here if vou forget your login ID. —

Enter the email address and name registered when creating your My
LaCool Account.
Reset instructions will be sent to the registered email address.

Email Address

If you have forgotten your login ID or password, it can be reset through the “LaCool” system. First Name
Middle Name
@D Forgot password.... Last Name
Enter your login ID and click “Sending Email”
Send Email
® Forgot login ID.... =
Enter your email address and name, and then click “Sending Email”. ey

You will receive an email with a URL to reset your login ID and password. 12



