“LaCool” System

User Manual

What is “LaCool”?

"LaCool" is an on-line paper submission/ registration system,
allowing participants to edit their personal profiles, submit papers
and register for attendance as well as to complete payments
with just one user account.

"My LaCool" is your personal space in the "LaCool" system after
creating a user ID.



Paper Submission Flow

ICAPP2017 Login ICAPP2017 | ICAPP2017
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to save new Login ID and password.
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* Recommended Environment for Browsing

ICAPP2017 Login This shows the versions of recommended

browsers of the “LaCool” System for PCs,
smart phones, and tablets.

T ——

] Create My LaCool account

A N P RS = JEuP I

Recommended environment is as follows.

PC:
0s Browser
Windows 7 Internet Explorer 8
Windows 7 Internet Explorer 9
Windows 7 Internet Explorer 10
Mac 05 10.9 Safari 7

Smartphone and Tablet:

0s Browser
Android 4.2 the standard web browser on the device
1057 the standard web browser on the device

* If the functions "enable JavaScript” and "allow all cookies” are not set,
it may cause failure in system operation or screen display.

| oK

= Login

0 Click here if you forget your password.

@ Click here if you forget your login ID.




1. Login Page

If you are ...

@ A new user:
Click “Create My LaCool account”.

@) A LaCool User:

Q) Log in with your login ID and password.

Please log in from My LaCool User if you are qualified to
the followings

- Those wha already registered to ICAPP2017 @ If you have forgotten either your IOgin ID or
password, it can be reset through instructions on
“6. Forgot Login ID? Password?” page.

My LaCool User

Pleas in from here if you have My LaCool Login ID and
password.
Legin ID
Password

-

@ © Click here if vou forget your password

0 Click here if you forget vour login ID.




2. User Profile Registration

Prof.
Dr:

Title (r=quired)
Ms,

£.0. 3080 A Smith

Name (required) _ Middie Name Last Name

e.g. XXX Company
affiliation (requirad)

Address

Office
Home

send to/contact to (r2quired)
Address (required) |

country (requiradl) | Flease select v

Fhone (required)

£-mail (r=quired)

(For confirmation ) E-mail (r=quirsd)

| Membership

I you beleng o AES3, ANS, KNS o SFEN, please select "Member.
Membership (required) St
‘Non Member

mzmber of (rqui

Member 10 (raquired for members)

2

3cS's privecy policy for handiing personal information PRy,

Flease procesd after agreeing [1CS's privacy policy for handiing personal information] @4%

| Agreer 10850038(06)

s

Please review the information above.
If everything is correct, click Next before proceeding.

R

Email

@ Please fill out all required items.

@ Please read “JCS's privacy policy for
handling personal information” and check “Agree”.

@ When you complete your profile registration,
you will receive an automatically generated email
from “lacool-send-only@convention.co.jp”.
Please click on the link in the email to proceed to
login ID and password setting.

*If you do not receive the e-mail below, check
whether it has been received as a spam mail.

Profile registration (Auto-reply)

lacool send-only
S8 12:03

This email was sent from & send-only address.
Registration of your profile has been completed.
( Profile number : 000000000000001

The profile number is necessary for inguiries.
“Login ID/password setup enables you to use My LaCool page and confirm/update your profile.

https: //lacool.convention.co.jp/jcs/personallnfe /mailLink/MDAWMDAWMDM20CwwMDAWMDAWMDAWMDAWMDE=

Secretariat of ICAPP 2017
Japan Convention Services
E-mail:icapp2017@convention.co.jp




3. Login ID & Password Setting

=52 Complete acaount setting (DYour email address is preset as the login ID.

Login information

When you complete your login ID & password

(‘D Login ID |icapp@convention.cojip ::;:ién%tfiljsitt:?i tcl"aenem::.;;;i.ress iz entared n the . " ” H
ID i, but you can change . setting, your account (“My LaCool”) will be
Low — i ready for use.
Password

The security level of the password is shown immediately

Please be careful not to forget your login ID and
Password (confirmation) Confirm Password pa SSWO rd .
If you forget your login ID and password, it can be
reset by following the instructions on “6. Forgot
Flease review the ID and password ar

1d r_|_||::k Save Login ID? Password? page.

to save new Login ID and password,



4. My LaCool Account

Name : John Smith Mr/Ms. (Time and date of the last login : 2016/09/04 20:44:48)

‘iiMenui

Abstract | Registration

290060(Registered) & ®

@ New Submission of Papers

inquiry

@ Click the “New” button below the “Registration” bar and proceed to registration.

@If you have any questions, click “Inquiry” to send your questions.



5-1. Registration for the congress

ICAPP2017

stzps Add Accompanying Persons stzpt Registration Summary st=ps Registration accepted

< (Welcome Reception and Banquet)
ansport from Fukul to Kyoto
included)

[Registration fee fc
“Technical, Piena nd Pane!
2 Social Events (Welcome Receptiol

= Tour or Transport from Fukui to Kyoto
s Kit {Proceedings in a DVD induded)

xhibition
8. Lunch in Fuku
tration fee for One-Day in Fukui]
Plenary and Panel Sessions in Fukui
Social Events (Welcome Reception)
Technical Tour or Transport from Fukui to Kyoto
Congress Kit {Proceedings in a DVD induded)
Program Book
hibition
Lunch in Fukui
Registration fee for One-Day in Kyoto]
'echnical and Plenary Sessions for onfy one-day in Kyoto
Congress Kit (Proceedings in a DVD induded)
Program Book
Exhibition

B mun
¥

S

Member / Non-Member]
Member fees apply to individu

Registration Category [Eeje=giieie==3
Registration Category
Member

Non-Member

embers of AES], ANS, KNS, SFEN and JSME only,

(D Read the notes on the top and select
an appropriate category.

Student

[one-Day in Fukui] Member
{one-Day in Fukui] Non-Member
[one-Day in kyote] Member

[One-Day in Kyota] Non-Member

G Back © Next
[

& Retum ko o Page(,ug Lacaol




5-2. Registration for the congress

ICAPP2017

st=nt Select Registration Category stzo2 Add Accompanying Persons

stea4 Option for Accompanying Persons st=ps Registration Summary st=0& Registration accepted

- Registration for Technical Tours is accepted on a first-come-first-served basis.

® Welcome Reception in Fukui Clear SOC|aI EventS

Check to select Price Time and Date Availability
g sl (@ Check, if you wish to participate in the Welcome Reception in Fukui.
@
Check to select Price Time and Date Availability
Tchicl Tor 3 (OhiNaclar s it Induded n easbaton Fes Al 25, 2017 Avalable @ Check, if you wish to participate in a tour from Fukui to Kyoto
Technical Tour 2 (Tsuruga Muclear Power Station) Included in Registration Fee  Apnil 25th, 2017 Available
Technical Tour 3 (Prototype FER MONIU) Included in Registration Fee  April 25th, 2017  Available
Techniczl Tour 4 {FUGEN Decommissiening Enginesring Canter) Included in Registration Fee  April 25th, 2017 Available @ Ch eCk, if yO U WiS h tO pa rtiCi pate i n th e Ba n q U et i n KyotO
Direct Transport to Kyote Induded in Registration Fee  April 25th, 2017 Available

@ Banquet in Kyoto Clzar

@ Check, if you with to have a vegetarian or halal meal.
Check to select Price Time and Date Availability
[NOT One-Day] Participate (Kyoto Banguet) Included in Registration Fee April 27th, 2017 Aveilable (If you have any food a”ergies' please Iet us knOW Via email.)

[One-Day] Participate (Kyoto Banguet) 10,000 32¥ April 27th, 2017 Avzilable

Meal Choeice clear | . .. . a1y e
@) | 'e— S e ® If you wish to join a technical tour, fill in your home address.

vegetarian {Meal Choice) = for Social Events Available
Halal (Meal Choice) - for Social Events Available
@ *Required for those who join a technical tour

Home Address

Back Next
G Back, ©

Review the details and click Next to proceed.



5-3. Registration for the congress

ICAPP2017(
step1 Select Registration Category EEEN steps Add Accompanying Persons

stens Option for Accompanying Persons steps Registration Summary 5206 Registration acceptad

If there is no accompanying person, please proceed to the next step
by clicking the "Next" button at the bottom

: Registration .
o Name iy Affiiation Country Edit Deiete
Member 0 Company Afghanistan

Lacool T Ta0

Accompanying Person
Atcompanying Ferson

For accompanying person, please fill below and choose social event(s) on the next page

D Registration of Accompanying Persons

@ If you have any accompanying persons,
enter the information of your accompanying person here.

Date of Birth of Accompanying Person

Yedr | Please select... «

@

Titie:

* An “Accompanying Person” must be a spouse or a family member

Month | please salect..

of the registered participant.

Affiliation of Accompanying Person

£.9. XXX Company
Affilistion *I7 nat applicable please fill with “None”

. *If not applicable please fill with "None”
Position -

*1f not applicatle please fill with "None”
Specialist Field -

Office Address of Accompanying Person
= fill with "None”

*1f not applicable pleas

Office Address

Country | Please select..

© Add Accompanying Persons

MRy ot

w#Retum to Fop Page{Mv Latool)



5-4. Registration for the congress

ICAPP2017( |

stzo1t Select Registration Catagory =2 Option | st=02 Add Accompanying Persons
ERSL TR TR T ST | <ioc Registration Summary - <= Registration accepted
- Registration for Technical Tours is d on a first: first-served basis.
@ Welcome Reception in Fukui for Accompanying Person (LIPS
[ ime and Dat: Avaiabilty
rticipat me Recep mpiement; mith prit avalab
Tour / Transport from Fukui to Kyoto for Accompanying Person =

Timeandate  avaliabiity

Tech 10,000 37 JotmSmith  Aprl2stn, 2017 Avaiable

john Smith 7 Available

aaaaaaaaaa 3 aiaie
sianing Enginesring Center) 10,000 Y B Aprlastn, 2017 Avaiable
Direct Transport to xyoto 10,0007 \ohnsmith  April25th, 2017 Avalable
||| Banauet in kyoto for Accompanying Person | fiE=
Price Name e and 0o i
particpate (@anquety  10,00038Y sohn smith tn e
Meal Choice for Accompanying Person | ==
Vegetarian (el Choics) - John Smith for Social Svents Avaiable

S N s PR i

@ *Required for these who join a technical tour

Home Address

@ Back O Next
——
A Ratum to Top Pagaiiy tacooly

Review the details and click Next to proceed

Social Events for Accompanying Person

(Mcheck, if your accompanying person participates in
the Welcome Reception in Fukui, a tour / transport from Fukui to Kyoto
and/or the Banquet in Kyoto.

) Check either a vegetarian or a halal menu if your accompanying person
wishes to have one of those meals.

®@ If your accompanying person wishes to join a technical tour,
enter his/her home address.

10



5-5. Registration for the congress

() Review the registration details and click “Reserve”

stepi Seiect Registration Categary  stepzOption  step3 Add Accompanying Persans if you do not have any corrections to make.

st=p4 option for Accompanying Persons stepa Registration accepted
@ All registration items/seats are reserved for 1 hour from this point.

ame Mem(s) Frics Select a payment method within the next hour,
i s i tndart MLt otherwise all registration items/seats will be released.
John Smith Participate {Fukui Recaption) 0 IPY(Pending)
John Srith Technical Tour 1 (Mihama Nuclear Power Station) 0 3Py Pending)
John Smith [MOT One-Day] Participate (xyoto Bangust) o IPY(Pending)
Kate smith Registration fea{Accompanying Person) 0 IPY(Pending) SErTn e s ey s o
Kate Smith Participate {Opening Reception) 0 IPY{Pending) st=ns Add Accompanying Persons steps Option for Accompanying Persons =t2p6 Registration Summary
Kate Smith Technical Tour 1 (Mihama Nuclear Power Station) 10,000 JP¥(Pending)

Total payment of registration fee 130,000 IPY [Registration accepted]

Thank you for your registration

: = Registration becomes valid when payment is confirmed.
This registration is not fixed yet. Please select a payment method in 1 hour(s).
Pending registration will be cancelled when payment is overdue.
@ Reserve @

Continue to payment

Review the details and ciick Reserve.

11



6-1. Payment

Terms and Conditions

T (1) Terms and Conditions

Q gistration canceliations must be made in writing prior to March 20, 2017, in order to receive a refunds minus JPY20,000 processing fee.
< No refunds on meeting registrations, social events and tours cancelled after March 21, 2017.

Please read “Terms and Conditions”

and check “Agree” to continue.

Please read "Terms and Conditions" and click Next to proceed.

ICAPP2017(TEST)

® Payment for i Registration Fee

® Pavment Items & Reservation number L] # Reservation time and date &
Please select “Registration fee” here. Registrstion Rsoo0:1e Reserved 2016/09/04 21:38:23(35T)

12



6-2. Payment

[ carr017 [ (@ Select a payment method here.

* For “Credit card”, fill in your card information
. e = for the transaction.

e pone ] i (i e (VISA, MasterCard, JCB, Amex, Diners card are acceptable.)
John smith  Technical Tour 1 (Mihama Nuclear Power Station) aPY
John Smith Participate (Fukui Reception) 0Py

P S *Bank transfer is only available during the period of
Kate Smith Technical Tour 1 (Minama wuclear Pawer Station) 10,000 B ea rly registration by zoth March 2017.

Kate smith Participate {Opening Reception) 0wy
Subtotal 130,000 JPY
ey
Total amount 130,000 JPY e o) e
o e o
| | John Stn THGT Cne-Cay] Rarticioate {syote Banget! LR
® Payment Methad i ay
= e S Pabrnate (56 Seception) oy
g Credit card st sman azzomaning Fesan wary
jcredit card
; e o i e iy
mmBE
G B D J sy ST
| | Sukotsl 130,000 JPY
fcredit card number -
Slielie AR S R | =
“Total ameunt 130,000 IPY

ame of card holder | |

Expiration date Bt ] Teer

s I —
| - bt @
curity Code =mEE® o
Please enter a security code(3 or 4 digit number) on your credit card. Erwsit card rmbe resasnasssagiig
B E—
= This online cradit card fransaction is made through SSL system. Ex0FaEon date. e
5 SSL system provides security by encrypting communications between the server and users. ity
» The credit card statement is not issued from this system. Please raview 3 cradit card statement £ . e
rom card company. o crkee et cars action 1 ade Brough S5 yetem
e s 20 s
4 i 2yt ass rmsn &
1o s company
pank transfer cEank transfer e
e e seconds £ s £ e et sreen
 Please make a payment of the total amount to the designated account by the due date.
Due for Registration fee: within 7 days from online registration (Due date of final payment: 01/1
3)
ote 4

» Details of bank account are provided on the next page.
= Please bear all transfer charges. (Please notify a bank to arrange a transfer with the charge cod
&, "OURY)

Payment

13



6-3. Registration Confirmation and Receipt

(D When your payment has been successfully

| 1CAPP2017(TEST) My LaCool completed, your registration number

d, (SEditpofie, (& Logout, (R680XXXX) will be issued and

Name : John Smith Mr/Ms. (Time and date of the last login : 2016/09/04 20:44:48)

your payment status becomes “Paid”.

[Meny \
Abstract ) Registration
290060 (Registered) .iw (Paid) _ Note:
R A a|.130r0:?2:n2‘;'\aﬁnn A A) Confirmation
Receirt B Your registration confirmation can be downloaded.
N —

(+] Im:;uiry

B) Receipt

g e At

Please save it after downloading.

B ———re— (@ By clicking on the registration number and
| s — : — “Edit Registration” button, you can review
and edit/add your registrations.
ohay Smitn. Sapetration fasl Member) 1204000 JFY{FE)
wate seth TEchnicH] Thur § [WiName Nudesr Poaer Station) 9,000 3FviEnd} N Ote :
Registration fee (Paud) Total 130,008 Py
R R A cancellation or change of paid item(s) is NOT possible.
Sl e o e e T Please contact the registration desk if you wish to cancel

or change your paid item(s).

@

Ta add or changs your registration, ciick Edit registration.

14



7. Forgot Login ID or Password?

ICAPP2017 Login

Logn

Examgie of inputs abcdefg@emample.ca jp

_ Sidesanat

et st e st
Plzase log in from My LaCool User if you are gualified to —— O e o s

the followings } -
- Those whao already registered to ICAPP2017

First Name

Misdie Nama

My LaCool User

Please log in from here if you have My LaCool Login ID and i
pesswar. If you have forgotten your login ID or password,

Login ID ] you need to reset them.
Password ]
@ Forgot your password...
Enter your ID and click “Sending Email”.
W . * Login
@ Forgot your login ID...
Enter your email address and name

® © Click here if vou forget your password.
0 Click here if you forgst vour login ID. and then click ”Sending Email”.

- You will receive an email with an URL
to reset your login ID / password.

15



